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A Record of Important Family Papers

Name:_______________________________________


Date recorded_______________________________

Copy 1 of this record stored at:________________


Copy 2 stored at:_____________________________

Safe deposit box #_________ at________________


_____________________________________________

	Advisor
	Name
	Address
	Phone/Email

	Accountant
	
	
	

	Attorney
	
	
	

	Banker
	
	
	

	Insurance Agent
	
	
	

	Doctor
	
	
	

	Executer
	
	
	

	Other
	
	
	


                                                                 A Record of Important Family Papers

Insurance Policies

	Type
	Company
	Policy Number
	Effective

Date
	Policy

Amount
	Premium
	Payment

Due
	Beneficiary
	Location of

Policy

	Life


	
	
	
	
	
	
	
	

	Health and Accident


	
	
	
	
	
	
	
	

	Hospitalization


	
	
	
	
	
	
	
	

	Major Medial


	
	
	
	
	
	
	
	

	Disability


	
	
	
	
	
	
	
	

	Medical or

Medicare


	
	
	
	
	
	
	
	

	Long Term Care


	
	
	
	
	
	
	
	

	Vehicles


	
	
	
	
	
	
	
	

	Home Owners
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Commercial Stocks, Bonds and Mutual Funds

	Kind
	Company
	Number
	Name on Certificate
	Date Purchased
	Number of Share
	Cost per Share
	Income Due
	Certificate

Location

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


US Savings Bonds, Certificates of Deposit, Treasury Bills, Notes, IRS’s Retirement Funds

	Serial Number
	Owner/Co
	Purchase Price
	Date of Purchase
	Maturity Date
	Value at Maturity
	Beneficiary
	Location of Record

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Debts 

	Description
	Name/Address of Creditor
	Account #
	Amount of Debt
	Interest Rate
	Number/Amount of Payments
	Final Payment 
	Record Location

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Payments Due to Me/Us

	Description
	Name/Address of Debtor 
	Account #
	Amount of Debt
	Interest Rate
	Number/Amount of Payments
	Final Payment 
	Record Location

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Vehicles

	Make
	Model and Year
	Engine Number
	Purchase Price
	Registration
	Title Location

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Real Estate 

	Type
	Location
	Purchase Price
	Mortgage Amount
	Mortgage Holder
	Records Location

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Other Important Papers

	Type of Paper
	Location
	Type of Paper
	Location
	Type of Paper
	Location

	Adoption


	
	Deed to House
	
	Military Service Records
	

	Automobile Title
	
	Divorce Papers
	
	Organization Memberships
	

	Baptismal Records
	
	Education Records
	
	Passports
	

	Birth Certificates
	
	Employment Records
	
	Pension/Retirement Plans and Papers
	

	Business Records
	
	Guarantees and warranties
	
	Real Estate Properties
	

	Canceled Checks
	
	Health Records
	
	Social Security Card
	

	Charge Accounts 
	
	Household Inventory
	
	Tax Records and Returns
	

	Citizenship Papers
	
	Important Keys
	
	Wills
	

	Death Certificates
	
	Last Instructions
	
	Other
	

	Deed to Burial Plot
	
	License to Practice
	
	Other
	

	Deed to Farm/Lots
	
	Marriage Certificates
	
	Other
	


“Utah State University is an affirmative action/equal opportunity institution.”

Practical solutions for a complex world.







