[bookmark: _GoBack] Home Page: Sean likes the idea that Dave Anderson suggested with asking alumni for high quality images of their work. 
· He would like the context boxes to be smaller if possible and more transparent
Kirk created an asset for these boxes, so I’m unsure how to edit them without editing the entire home page/gallery. I’ll ask him about it.

· For the header title, there should not be a comma after Landscape.
·  Sean was wondering if “Landscape Architecture and Environmental Planning could be a larger font and/or bolder?
The comma was removed from the title, and the font was slightly increased and bolded. The font can be made even bigger, but this is as big as it can go without splitting into two lines.
· Sean was also wondering if the footer links could be downsized and minimized? He thought it looked to busy..
The footer links have been downsized to as small as possible – maybe even too small? 
         No News Blogger
Sean was okay with having no news blogger for now
Alright!
         Advancement Board:
o   Sean liked having Advancement Board listed under “Alumni” heading.
  He would like to have existing board members listed.. can we do something similar with the format that you suggested for the Distinguished Alumni? Absolutely! Would that be just the names&information from this page? http://laep.usu.edu/htm/alumni-giving/advancement-board  or this page http://laep.usu.edu/htm/alumni-giving/advancement-board/advancement-board-committees  ? (or both?) 
  He was wondering if there was a way we can provide a website archive for past meeting notes and committees etc? He would prefer them to be accessible instead of deleting them.
All of the information from this page: https://laep.usu.edu/htm/alumni-giving/advancement-board/advancement-board-meetings/ has been migrated to an archive page underneath “Advancement Board” (format pending). 
  He was wondering if we can add an “Accomplishment” Section
A page has been created for both existing Advancement Board members and a separate page for Accomplishments. Once information is sent to put in the Accomplishments page, we can start creating and formatting it for you!
         Majors/Minors
· Sean wasn’t very thrilled about having the majors linked to Degree-finder. Does the website currently show the Degree-finder example? He would like to see what the site would look like linked to Degree-finder. He’s afraid Degree finder will leave things out
Yes, the degree pages are currently linked to Degree Finder (except for the Graduate Degrees, which have been given their own page). Have Sean look it over and see if there is anything missing.
         Sean gave the okay to remove the Swanner, Sandbox, and Financial Aid page. He also said we can remove the content on the Student Resources page on the old website.
o   He thought ASLA content is fine to have as a sub link under the “Students” heading
         Faculty &Staff: He was aware of the switch to Digital Measures.. is hoping that faculty can have something personal written up in DM
· NDFS staff/faculty shows up when you place the cursor over Staff/faculty heading
LAEP staff/faculty should show up when “Staff/Faculty” is clicked
         For Works and Publications, he would like the title switched to “Portfolios and Publications (might change later on)”
“Works and Publications” has been changed to “Portfolios and Publications”
· He thought it would look nice to have Insites embedded and the older ones set as links.
InSites from the last three years are embedded into the page, and InSites from year 2012 or earlier are set as links, along with Department Highlights, Department Publications, and the Sustainable Landscapes Conference. Would you like all 23 InSites to be embedded into the page like the first three?
o   Sub Headings:
  InSite has a spelling error.. Should be InSites
“inSite” has been changed to “inSites” in the subheader
  Would like to add “Extension Project Portfolios” as sub heading
Only four subheaders can fit equally under the Portfolios and Publications tab, but “Extension Project Portfolios was added anyway. Do you have content you would like to put under that subheader? If not, we could wait on adding the subheader so the formatting stays uniform (and then talk to Kirk about it when he gets back). 
  He might change Department Highlights to Department Student Projects later on
Just let us know and we will change that!
         Giving page: He thought it would be good to update it and work with Rick Linton to spruce it up
         Public Info. Page: Move the important content over to Assessment page.
The content in the Public Information Policy page has been added to the bottom of the Assessment page. The public info. policy is still accessible through the footer link as well. 
         Contact Us: Thought it would be fine to switch to OU campus form
The Contact Us page is currently linked to a Qualtrics form. Should I switch it to something like the Contact Us page found here: https://psc.usu.edu/contact-us or is the Qualtrics form ok?
         Event Calendar: Sean likes the concept of it. He was wondering if the “Event titles” can be a larger font?
As far as I know, the Event Calendar we have embedded in the Calendar page is formatted by Trumba, the application through which the calendar is created, and the font size of the event titles can’t be changed. I will ask Kirk this as well!






