Policies and Procedures for Maintaining Orderly Transfer of NACAA Scholarship Funds
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1. The Scholarship Chair shall submit annually, a copy of the NACAA scholarship payment report received at the NACAA AM/PIC to the UACAA Treasurer.

2. The UACAA Treasurer shall review the NACAA scholarship payment report to ensure its accuracy against UACAA records. Any discrepancies shall be reported immediately to the UACAA scholarship Chair so they can be corrected in a timely fashion.

3. The UACAA Treasurer will then forward NACAA scholarship contributions to NACAA with a list of those agents from whom the contributions were collected and the amount each agent contributed. The UACAA Treasurer will also forward a copy of this transaction to the UACAA scholarship Chair who will maintain a copy for verification purposes.
