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JUNIOR LIVESTOCK 

RECORD BOOKS



Are REQUIRED to complete 

your project and receive 

your sale check.
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• Download from the website & edit the 
downloaded copy if using the fillable version.

• Complete all lines.
• Make sure you are putting age and Age Group 

as of September 1st LAST YEAR
• Make sure that you get all of your signatures. 

When you complete your record book, print it 
off, sign it, have your parent sign it, leader 
signs it and scan it and email it to Brandi or 
bring a copy into the office. We will make 
sure that the final signature is on it.

• Make sure you save your copy on your 
computer or print an extra one.

• I will probably mark up your turned in copy 
for future reference.
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• Be thorough with your time. Make sure you 
count service projects, weigh-in, barn set-up, 
etc.

• For the production summary, make sure you 
figure your weight and feed from the same 
date. If you just figure your weight from weigh-
in but your feed amount from the 1st of May, 
your numbers will be off.

• In your equipment inventory, list your supplies 
that you use year to year like clippers, fitting 
stand, grooming equipment, feeders, etc. It is 
ok for you to lump your supplies into 
categories.

• Figure income and expenses. If you owned 
your lamb, still list it. Just put “owned” in the 
cost box.
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• Knowledge is things that you “know”. Like, “I 
learned about the digestive system in pigs.”

• Skills are things that you “do”. Like, “I learned 
how to set up my lamb for the judge.”

• You should have at least three items in each list.

• In the activities section, list ONLY 4-H or FFA 
Activities.
• Club Meetings and practices

• Camps and Clinics (Parasite Clinic, JYC, etc.)

• Weigh-in, livestock show, barn set-up

• Parades

• Family Fun Nights

• Fundraisers 

• Portfolio Workshops
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• List any awards you earned this year. 
Showmanship, test, market. Put your ribbon 
color in the place/award box.

• List community service projects. Did your 
club pick up trash? Did you help on the wash 
rack project? Make sure this is only service 
that you have done in a 4-H capacity.

• Leadership is more than just holding a 
position. Leading pledges, displaying a 
promotional poster at the show, riding on 
the 4-H float, and mentoring others are 
leadership opportunities too. If you 
attended a retreat or camp and learned 
leadership skills, count it.
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• Get a list of vaccinations from your 
producer. List those on the Animal Health 
Record.

• If you deworm your animal (and you 
should) list that here also.

• In the “Other Activities” section, list all of 
the other things that you are involved in 
outside of 4-H. Dance, soccer, girls camp, 
family trips, etc. That all goes here.
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• Here’s your chance to get creative. Tell about 
yourself, your project, your 4-H experiences, 
what you have learned this year, how you 
have grown. What went well for you? What 
didn’t? Did you make new friends? What 
was the best part of the Junior Livestock 
Show?

• In the “Looking Ahead” section, take a 
second and set some goals for next year. 
What will you do different in the future? 
What have you learned this year that will 
help you as you grow in the 4-H program?



4-H Portfolios are the combination of 

a resume & cover letter. 

The are not required for livestock but 

are eligible for prizing.
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Why 4-H Portfolios?
• The following 4-H opportunities require a 4-H Portfolio to be submitted. Youth should 

start developing these materials early in the Junior age 4-H experience to be prepared 
for the future. 

• STATE & REGIONAL LEADERSHIP ROLES 

• NATIONAL 4-H CONFERENCE 

• COUNTY AWARDS NIGHTS AND PORTFOLIO CONTESTS 

• 4-H STATE AMBASSADOR 

• STATE PORTFOLIO CONTEST 

• 4-H SCHOLARSHIPS 



UTAH4H.ORG

4-H Resume
• The resume should represent a cumulative summary of the 4-H members background, 

skills, and accomplishments. 

• The 4-H member should summarize their 4-H experience by highlighting their project 
involvement, activities, awards/recognitions, leadership experiences, and community 
service. 

• Each year, applicants will need to update their information, maintaining the most 
pertinent information over time. 

• Content should be clearly identified as 4-H or non-4-H; style of resume and formatting 
are at the discretion of the applicant. 

• Applicants should include contact information, county, school grade, and year in      
4-H. Maximum 2 pages.
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Sample 4-H 
Resume
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• I have raised Market 
Lambs for 3 years now. I 
am responsible for 
feeding, walking, grooming 
and fitting my lambs. I 
have learned to measure 
my lambs grain, use 
clippers correctly, and 
exercise my lamb. This 
year I spent $385 dollars 
on my project and made 
$650 dollars at the sale. I 
made $265 profit.

• 2017-2020 – Market Lambs
• Sanpete County Junior 

Livestock Show and Sale

• Knowledge of feeding, fitting 
and general care

• Expenses for 2020
• Lamb $200

• Feed $100

• Tag fees $  10

• Supplies $  90

• Income for 2020
• Sale Price $600

• Boost $  50

• Total Profit 2020
• $265

• 2017-2020 – Market Lambs - SCJLA

• Knowledge of nutrition, 
showmanship, fitting and 
responsible health practices

• Total Profit 2020 - $265

TECHNICAL WRITING IS A SKILL
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4-H Cover Letter

• The cover letter should be a narrative to accompany the resume. 

• When applying for different 4-H contests, leadership roles, etc., the cover 
letter should be tailored to the requirements of the application. 

• Each application must have the outlined responsibilities posted. 

• Rubrics should be tailored to specific responsibilities/objectives.

• Maximum 1 page.
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Cover Letter Objectives
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Rubric
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Skills Learned! 
• Record Keeping 

• 4-H Portfolios are a way to keep track of your experience, knowledge, and goals. To maintain an updated 4-H Portfolio, 
youth will need to keep records that are closely related to their projects. While record keeping tools won’t be submitted for
competitions or applications, they will be essential in gathering information that will be summarized in a resume and cover 
letter. 

• Career Readiness 
• 4-H Portfolios are also a great way to develop skills that will prepare youth for future opportunities such as post-secondary 

education, scholarship applications, and job applications. Youth are allowed the flexibility to develop documents that are 
unique to their experience, while learning to include content that will emphasize their abilities. 

• Goal Achievement 
• 4-H Portfolios are tools to be used by youth to reflect on what they have learned, and to help guide their future. Developing 

a resume and cover letter will help youth to see where they excel, and where they may improve their knowledge and 
experience. 
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FAQ’s
Q: There seems to be a lot of flexibility in the formatting. How do we know what to include? 

A: We are hoping to see unique resumes! These should be tailored to highlight skills and accomplishments just like if youth were applying for a job. 
Check back to Slide 5 to be sure everything is included. 

Q: How do we know what objectives to write about in the cover letter? 

A: The cover letter objectives will be different each year for each application. Be sure to check with the contest administrators for current objectives. 

Q: Should the cover letter answer the objectives in bullet points, or in paragraph form? 

A: Cover letters are traditionally answered in paragraph form. We recommend that youth use this opportunity to learn how to answer specific 
questions, while improving their writing skills to create a “flow” through the document. 

Q: Are we still doing 4-H Certificates of Achievement? 

A: You are welcome to keep those for personal records, and we will give you an updated certificate if requested, but it is not required for any 
application or contest. 



QUESTIONS?



UTAH4H.ORG

DON’T FORGET 
TO THANK 

YOUR BUYERS!

THAT IS ONE OF 
THE MOST 

IMPORTANT 
PARTS OF 

MAKING YOUR 
PROJECT 

SUCCESSFUL.



More info:

Sanpete County 4-H Site
https://extension.usu.edu/sanpete/4-H/index

or
https://utah4h.org/projects/leadership/portfolio/

https://extension.usu.edu/sanpete/4-H/index
https://utah4h.org/projects/leadership/portfolio/

