Competency Evaluation of Food $ense Nutrition Education Assistant
Name of NEA
_______________________________________________
A # ___________________

Date ___________________

Performance Rating Scale: 1-5

5 = Excellent

4 = Very Good

3 = Satisfactory

2 = Fair

1 = Needs Improvement 
     90-100 %

        80-89%

       70-79%

       60-69%
       Less than 60%

Teaching and Demonstration Skills
	Performance 
	1
	2
	3
	4
	5

	Uses state approved education materials and limits program content to FSNE topics as defined in the state program guidelines
	
	
	
	
	

	Remains objective and avoids imposing own values on others
	
	
	
	
	

	Stays current in FSNE topics
	
	
	
	
	

	Assesses needs, interests, age, and abilities of participants and prepares lessons, activities, and materials based on above
	
	
	
	
	

	Knows curriculum well and presents well organized lessons and demonstrations
	
	
	
	
	

	Practices food safety and has good personal hygiene during lessons and demonstrations (clean clothes, hand washing, hair pulled back, clean apron, no jewelry, no gum, no face/hair touching)
	
	
	
	
	

	Engages participants in hands-on learning and uses creative teaching techniques that build on participants’ strengths, prior knowledge, and skills
	
	
	
	
	

	Uses audio visual equipment and materials appropriately in teaching
	
	
	
	
	


Record Keeping/Paperwork

	Performance 
	1
	2
	3
	4
	5

	Uses state approved evaluation forms and methods for collecting participant and program outcome information
	
	
	
	
	

	Submits records and reports neatly, accurately, completely, and on time
	
	
	
	
	

	Documents time and travel regularly on appropriate forms
	
	
	
	
	

	Includes required logos, Food Stamp Program message, and FSNE funding statements on all printed materials
	
	
	
	
	

	Demonstrates basic computer skills including e-mail, accessing internet, accessing Food $ense website to obtain forms and updates
	
	
	
	
	


Recruiting

	Performance 
	1
	2
	3
	4
	5

	Understands eligibility requirements for participating in Food $ense and Food Stamps and recruits adults and youth who are Food Stamp eligible
	
	
	
	
	

	Knows community demographics, resources, needs, and issues
	
	
	
	
	

	Builds and maintains effective partnerships with other extension programs and community agencies
	
	
	
	
	


Personal Accountability/Attitude

	Performance 
	1
	2
	3
	4
	5

	Meets expected goals for participation/caseload as designated by supervisor
	
	
	
	
	

	Maintains positive working relationship with support staff, coworkers, and supervisor
	
	
	
	
	

	Shares program materials and ideas with coworkers
	
	
	
	
	

	Is open to new ideas, concepts, changes, information
	
	
	
	
	

	Accepts constructive criticism and suggestions
	
	
	
	
	

	Balances multiple responsibilities including teaching, recruiting, recordkeeping, and reporting
	
	
	
	
	

	Communicates concerns and issues to supervisor in timely manner (sickness, leave requests, change of schedules, conflicts with agencies or participants, etc.)
	
	
	
	
	

	Practices positive work ethics (loyalty, honesty, integrity, perseverance)
	
	
	
	
	

	Meets scheduled commitments, arrives prepared and on time, cancels appointments only when absolutely necessary
	
	
	
	
	

	Models positive nutrition, health, and food safety behaviors
	
	
	
	
	

	Works independently with confidence
	
	
	
	
	


Comments/Recommendations:  Please make comments on areas that were rated 1 or 2 below.

NEA Signature___________________________________________________
Date _________
Supervisor Signature______________________________________________
Date _________
FSNE Director Signature___________________________________________
Date _________













Goals for next review period:








