
 

 

 

 
STATE 4-H OFFICE 

 

 
To all of our dedicated horse and livestock volunteers and participants, 

As we are rapidly approaching “show season” I thought it would be beneficial to address University 

policy and procedures that affect our horse and livestock project areas. For some of your volunteers this 

may be new information and for others a good reminder. Please distribute through the appropriate 

channels so that we are all on the same page. If there are questions or concerns, please direct those to 

me. If needed, we can work with business services to answer questions and clarify anything! 

If anyone is looking for some light reading, here is a link to all of the policies and procedures: 

https://caas.usu.edu/service-center/policies-procedures/ .  

I have summarized a few that I feel are the most pertinent below.  

Code of Conduct 

As you know, all youth members and volunteers sign a Code of Conduct and all volunteers agree to meet 

our expectations in terms of behavior. We all need to be mindful that our actions and decisions affect 

others. Failure to act with good character could result in loss of privileges, consequences, and even 

suspension from participating in 4-H events and programs. Some unacceptable behavior would be 

bullying, encouraging competitiveness to the point it jeopardizes a safe environment, or doing anything 

that is against the rules and regulations of the program. I trust that all of our dedicated volunteers are 

doing their best to model maturity and civility and are true examples of the product 4-H is designed to 

produce. Furthermore – please remember that there are certain behaviors that are inappropriate when 

it comes to being professional in a show setting. This includes (but is not limited to) contacting a 

contracted judge prior to the show for insider information, attempting to alter the judge’s final placing 

in any way or at any time, or unsportsmanlike behavior during the show.  

Large Animal Event Inherent Risk Signs 

In order to take advantage of Utah law concerning risk and liability associated with horses and livestock, 

all large animal event locations should have a “Large Animal Event Inherent Risk” sign posted. Each 

county office should have one of these signs developed to help protect staff, volunteers, and 4-H youth 

from legal responsibility in the event of a horse or livestock related accident. For exact wording on these 

signs, see here: 

https://utah4h.org/files/Resources/policiesandfinances/LargeAnimalInherentRiskSigns.pdf  

Helmets 

All youth participating in the Western and English horse program will be required to wear an equestrian 

helmet approved by American Standard for Testing Materials. Riders without a helmet will not be 

allowed to enter the arena for competition and may be disqualified if the problem is not corrected. This 
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applies to ALL 4-H Horse Shows and it is recommended that youth wear a helmet anytime they are on a 

horse, in or out of the show ring. 

Extension and 4-H Charitable Donation Handling Policy 

We are fortunate to have financial support from dedicated donors throughout the state! The Office of 

University Advancement holds the sole authority for issuing receipts to donors who make charitable 

contributions in the form of cash, check, real estate, or personal property to Utah State University, 

Extension, or 4-H. In short – any donations need to go through the University so that we can provide 

proper documentation for the donor and for state auditors. 

The easiest way to do this and abide by our cash handling policies, is to have donations taken to the 

county office, sent in the mail, or calling in to use a credit card. University employees will then fill out 

the appropriate forms and make sure the money is recorded and deposited to the correct account to 

reflect the intent of the donor.  

There is also an option to set up a special widget for our county websites. This is an excellent way for 

donors to donate directly to a specific account. Ricky Linton at 435-797-3782 has more information on 

that. Donors can also visit www.usu.edu/giving to securely donate online. Advancement collects all the 

information needed to ensure the gift goes to the correct account.  

More detail and specific instructions can be found here: 

https://caas.usu.edu/files/Extension%20and%204-

H%20Charitable%20Donation%20Handling%20Policy.pdf 

4-H and Other Checking Accounts using USU’s Tax Exempt Status 

Extension and 4-H entities (e.g. councils, associations, etc.) can (and most already do) have a University 

index. These indices are managed by a USU employee, and volunteers can coordinate with them to 

access funds, request reimbursement, or view details of any transactions. In fact, detailed reports of all 

transactions can be requested at any time. Remember that 4-H accounts are housed at the University, 

but in all reality are still in the hands of elected or appointed representatives of the 4-H community. We 

don’t expect every volunteer to become an expert on policies and procedures, and so USU employees 

are responsible to ensure funds are being used appropriately and in accordance to policy. 

More details about 4-H and other checking accounts, as well as a helpful list of common questions can 

be found here: https://caas.usu.edu/service-center/policies-procedures/CheckingAccountsv9.21.16.pdf 

For traditional clubs, the University does not allow checking accounts to be set up using USU’s EIN. 

Traditional 4-H clubs may operate their clubs without running funds through the University as long as 

the following criteria are met: 

1. All funds collected are spent for club operations and are de minimis in nature.  

2. Funds collected by the club are not donations; that is, the club may collect costs and fees to cover 

direct expenses for a specific activity.  

3. Funds are not held for more than 30 days.  

4. Funds are not used to support overnight travel.  
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5. Funds are not used for academic or programmatic scholarships. 

Awards and Recognition 

A detailed policy on all awards and recognition can be found here:  

https://caas.usu.edu/service-center/policies-procedures/Awards12.6.16.pdf .  

You’ll find details on policy concerning recognition for adults and youth, thank you gifts, door prizes, and 

donations. I’ve copied and pasted the section for “awards and contests” below for you to review. 

“a. State 4-H Office will be responsible for maintaining an approved list of 4-H awards, eligibility criteria, 

and selection processes.  

b. Business Services must pre-approve all non 4-H awards and processes.  

c. Value of award cannot exceed $100.  

d. No cash awards.  

e. No Tuition Scholarships. Scholarships are handled under a separate process.” 

These policies apply to awards being bought with 4-H funds or donated to the 4-H program.  

 

Thank you for your willingness to help our 4-H youth succeed! This program has the capabilities of 

positively impacting thousands of lives, all thanks to you.  

As mentioned above, if there are questions or concerns, please direct those to me. If needed, we can 

work with business services to answer questions and clarify anything! 

Details to all of the policies and procedures can be found here:  

https://caas.usu.edu/service-center/policies-procedures/ .  

 

Thank you, 

Jessie Hadfield and the Utah 4-H State Office 
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