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4-H Portfolios are the 

combination of a resume 

& cover letter. 
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Why 4-H Portfolios?
• The following 4-H opportunities require a 4-H Portfolio to be submitted. Youth should 

start developing these materials early in the Junior age 4-H experience to be prepared 
for the future. 

• STATE & REGIONAL LEADERSHIP ROLES 

• NATIONAL 4-H CONFERENCE 

• NATIONAL 4-H CONGRESS 

• COUNTY AWARDS NIGHTS AND PORTFOLIO CONTESTS 

• 4-H STATE AMBASSADOR 

• STATE PORTFOLIO CONTEST 

• 4-H SCHOLARSHIPS 
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4-H Resume
• The resume should represent a cumulative summary of the 4-H members background, 

skills, and accomplishments. 

• The 4-H member should summarize their 4-H experience by highlighting their project 
involvement, activities, awards/recognitions, leadership experiences, and community 
service. 

• Each year, applicants will need to update their information, maintaining the most 
pertinent information over time. 

• Content should be clearly identified as 4-H or non-4-H; style of resume and formatting 
are at the discretion of the applicant. 

• Applicants should include contact information, county, school grade, and year in 4-H. 
Maximum 2 pages.
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Sample 4-H 
Resume
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Record Keeping Resources

• https://utah4h.org/projects/leadership/portfolio/PDF

Project Sheets are still available for record keeping, but are not required in most State 4-H Applications. Some 
Livestock shows have opted to require a project sheet in addition to the 4-H Portfolio. Check with your county and 
contests to see if they require project sheets. 

https://utah4h.org/projects/leadership/portfolio/PDF


UTAH4H.ORG

4-H Cover Letter

• The cover letter should be a narrative to accompany the resume. 

• When applying for different 4-H contests, leadership roles, etc., the cover 
letter should be tailored to the requirements of the application. 

• Each application must have the outlined responsibilities posted. 

• Rubrics should be tailored to specific responsibilities/objectives.

• Maximum 1 page.
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Cover Letter Objectives

• County Portfolio Objectives: 
• Summarize what project(s) you have 

participated in 4-H and what 
knowledge and skills you have gained. 

• What would you consider the most 
significant 4-H experience you have 
had and why? 

• Explain how your involvement in 4-H 
has influenced your life for the better. 

• Explain what you have done in 4-H 
that has challenge you to grow, and 
pushed you out of your comfort zone. 
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Rubric



UTAH4H.ORG

Skills Learned! 
• Record Keeping 

• 4-H Portfolios are a way to keep track of your experience, knowledge, and goals. To maintain an updated 4-H Portfolio, 
youth will need to keep records that are closely related to their projects. While record keeping tools won’t be submitted for
competitions or applications, they will be essential in gathering information that will be summarized in a resume and cover 
letter. 

• Career Readiness 
• 4-H Portfolios are also a great way to develop skills that will prepare youth for future opportunities such as post-secondary 

education, scholarship applications, and job applications. Youth are allowed the flexibility to develop documents that are 
unique to their experience, while learning to include content that will emphasize their abilities. 

• Goal Achievement 
• 4-H Portfolios are tools to be used by youth to reflect on what they have learned, and to help guide their future. Developing 

a resume and cover letter will help youth to see where they excel, and where they may improve their knowledge and 
experience. 



More info:

SevierCounty4-H.org

or
https://utah4h.org/projects/leadership/portfolio/

Big thanks to Kelsey Romney at the state office and Brandi Reber 
in Sanpete County for putting this PP together.

https://utah4h.org/projects/leadership/portfolio/
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FAQ’s
Q: There seems to be a lot of flexibility in the formatting. How do we know what to include? 

A: We are hoping to see unique resumes! These should be tailored to highlight skills and accomplishments just like if youth were applying for a job. 
Check back to Slide 5 to be sure everything is included. 

Q: How do we know what objectives to write about in the cover letter? 

A: The cover letter objectives will be different each year for each application. Be sure to check with the contest administrators for current objectives. 

Q: Should the cover letter answer the objectives in bullet points, or in paragraph form? 

A: Cover letters are traditionally answered in paragraph form. We recommend that youth use this opportunity to learn how to answer specific 
questions, while improving their writing skills to create a “flow” through the document. 

Q: Are we still doing 4-H Certificates of Achievement? 

A: You are welcome to keep those for personal records, and we will give you an updated certificate if requested, but it is not required for any 
application or contest. 

Q: How do I learn more about 4-H Scholarships? 

A: Visit: https://utah4h.org/projects/leadership/scholarships/ The State 4-H College and Career Readiness Working group also puts on several online 
trainings in November right before 4-H Scholarship Applications open. Also feel free to contact Kelsey Romney. 

https://utah4h.org/projects/leadership/scholarships/

