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4-H Portfolios are the
combination of aresume
& cover letter.
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Why 4-H Portfolios?

* The following 4-H opportunities require a 4-H Portfolio to be submitted. Youth should
start developing these materials early in the Junior age 4-H experience to be prepared
for the future.

STATE & REGIONAL LEADERSHIP ROLES

NATIONAL 4-H CONFERENCE

NATIONAL 4-H CONGRESS

COUNTY AWARDS NIGHTS AND PORTFOLIO CONTESTS
4-H STATE AMBASSADOR

* STATE PORTFOLIO CONTEST

* 4-H SCHOLARSHIPS
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4-H Resume

* The resume should represent a cumulative summary of the 4-H members background,
skills, and accomplishments.

* The 4-H member should summarize their 4-H experience by highlighting their project
involvement, activities, awards/recognitions, leadership experiences, and community
service.

e Each year, applicants will need to update their information, maintaining the most
pertinent information over time.

* Content should be clearly identified as 4-H or non-4-H; style of resume and formatting
are at the discretion of the applicant.

» Applicants should include contact information, county, school grade, and year in 4-H.
Maximum 2 pages.
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A RESUME IS A CHANCE TO EXPRESS INDIVIDUALITY...
MAKE IT UNIQUE!

esumesare the summary of anindividual's knowledge, skills, e xperience, and accomplishments.
In Utah 4-H, we score those competencies in the following sections:

4-H PROJECT INVOLVEMENT
Summarize 4-H projects by including facts such as: the amount of time/effort contributed, how
many years of involvement, knowledge/skills gained, etc.

BE SURE TO...

4-H ACTIVITIES & EXPERIENCES CLEARLY DEFINE 4-H VS NON 4-H CONTENT

Show that you are active in the 4-H program and your community as a whole. Show age appropriate FOLLOW THE RUBRIC REQUIREMENTS

fnvolvemept in different actlvnt'les. Explain activities and experiences in detail.”4-H" should be used INCLUDE THE ESSENTIALS

in descriptions where appropriate.

4-H AWARDS & RECOGNITION ESSENTIALS:

Include any contests and awards you have completed. Awards should show age appropriate FULL NAME

progression. CONTACT INFORMATION
YEARS IN 4-H

4-H LEADERSHIP EXPERIENCE 4-H COUNTY

Give a clear picture of the responsibilities and duties in each leadership role. Show age

appropriate progression. 4-H AGE DIVISION

(JUNIOR, INTERMEDIATE, SENIOR)

4-H COMMUNITY SERVICE
Explain 4-H community service activities you were involved in. Give a clear picture about what was
accomplished.

NON 4-H EXPERIENCES
Explain accomplishments, experiences, activities, and service outside of 4-H involvement.
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Chris Clover
Intermediate 4-H Member, Cache County
4900 Old Main Hill
Logan, UT 84322

4-H Project Involvement
2016 - 2019 4-H Horse Club Member, Lucky Clovers

o Meetings occurred once per week for 2 hours
o Learned the basics of Horsemanship and Speed Events
o Managed annual budget

*  Hay(57.00/bale x 150 = $1,050.00)

*  Show Attire ($150.00)

*  New Tack (5220.00)
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2017 - 2018 Raised Sheep for County Fair, Lucky Clovers Sheep Club
EMILY SAAVEDRA o Learned current livestock market prices; purchased sheep for $515.00 sold for $1250.00
o  Worked with community to seek buyers
i P{;;“'“"“ SN et Gyhs ';‘E‘:‘ :‘:"‘""‘" o Purchased hay ($7.00/bale x 2 sheep = $320.00)
lucation
L e - e o Worked 53 hours
. SoammRsmRIIIIRY = 5 o Profited $735.00 on two sheep
- A e e o o SmmapEE e
Ser—e el & e 4-H Activities & Experiences
. = - & T = - 2017 Attended Intermediate 4-H Camp, State Level; Price, Utah
=iE= — e e totmemarsan - 2017 Attended Lucky Clovers 4-H Club Community BBQ, County Level; Logan, Utah
Pt T s e 2018 Attended Northern Region Teen Leaders Conference, Regional Level; Salt Lake City, Utah
T e - 2018 Attended 4-H University, State Leve); Logan, Utah
— e ety e e —
o= b e e oo ——— | — 4-H Awards & Recognition
ol e — ¥ o - 2018 Won Showmanship Reserve Champion, Cache County Livestock Show
= s . Bt - 2017 Won Overall Judged Events, Cache County Horse Shows
e R e D — TR 8 Certificates - 2016 Won Tep Individual Test Score, Cache County Horse Show
= e liIDR e
e I ———— .;:;‘;""‘ e »xa 4-H Leadership Experience
NG e e e S Mot P— 2019 Cache County Junior Ambassador
=== [y ' Hobives
B —————e  ameaccyon 4 B @ 2018 Joined Cache County Teen Coundl; facilitated six meetings
s L - S ot 0 L1 pointe poo Mytaidh 2017 Lucky Clovers 4-H Club Secretary
- - 2 ——— .-.:-n- e

2016 Lucky Covers 4-H Club Pledge Leader

4-H Community Service
- 2017 Painted fairgrounds bleachers with Lucky Clovers 4-H Club, Cache County
- 2018 Organized blanket making event with Teen Coundil, Salt Lake County
2019 Planned canned food drive during Thanksgiving, Cache County

Non 4-H Experiences
2017 Earned fishing, swimming, and sewing Boy Scout Merit Badges
- 2018 Served as youth leader in church calling
- 2019 Won Reglon 5 Zone 3 Soccer Championship

435-797-4444 | cheis clover@gmail.com



Ages and Stages

Y outh of all ages should be involved in the portfolio program. As youth progress
through 4-H, and as they mature, progression should be reflected in their portfolio.
Through the 4-H program and portfolio process, it is important to understand what is
expected for the certain ages of our 4-H youth. Portfolios can help to enhance
characteristics common to 4-H youth at each development level.

JUNIORS

(3RD - 5TH GRADE)

Youth at this age need to have small successes celebrated. Portfolios allow for our
adult volunteers to praise, work with, and honor youth for their accomplishments.
Portfolios also allow a junior aged youth to self-reflect on the year and view themselves
as becoming independent.

INTERMEDIATES

(6TH - 8TH GRADE)

As youth become more independent at this age, it is important for them to reflect
upon and celebrate their own successes. Portfolios allow them the opportunity to
focus on personal achievement, service, and leadership. At this stage in their life,
intermediate aged youth want know how they can improve for the better. Portfolios
allow for goal setting and comparison needed for achievement.

SENIORS

(9TH - 12TH GRADE)

Senior aged youth are at a point in their life where many important choices are right in

front of them. Portfolios allow them to reflect upon past experiences and outcomes

to aide in their future planning. Seniors are also able to further understand personal

independencaaasdant Gspptaishe e tednls e cornassssethsanalaaid their
Pl

portfolio.
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4-H Activities &
Experiences

Levi M. Reber

2012 - Presert - Large Animal Livestock
- Moriet [omds - Sarpetr (ourty Arvor Uvestock Show

- Knowfedge of anusition. shownmanship and ftting, and responsitie boaith
practees

- Breeding Sheep - ol Mot (o Sreeding Fiock
- Resporsitie for heath and breedeg records, vaxonation ard deannming
scheduis
managemant of income and expenditures. and safe lambing practices

- Morket Swine - Scopete County luwvor Lvestock Show
- Experance weth: fpeding technagues and hoaithy habandry

2013 - Presert - Gadening
- Surrsed Uity grown many gerden Crops Soch 25 Mekns. POTpAdnS, (om
pespers tomatnes, surfionsrs, sCumh beets and potatoes
- Expenence weth 0@ FTEON SystETs ad garden plastic 1o (onserve aater
Saffe and proper vse of pesticides and famn squpment

2017 - Present - STEM/Maker - Metal Art
Proficient nthe we of MG and St welders
* Know'edge of weldeg safety weld joints, mwtals and metal working tooks

2013 - NaSional &-H Congress in Atlantz GA Utah Defegate Notiono! Level
207272078 - URsh&-HTLT Logan UT. Stofe [ewe

2075 -2072 - Sanpete County Junior Livestock Show: (oenty Love

209 * Utah & H State Contests, Logan, UT; Stote Leve!

20°8/20%8 - inteemountain Livestock ludges Training UT; M- Srare Leve!
207372078 - Uah&-H Southern Region Teen Retreat Sryce Camyon, UT. Regon Leve!
207972077 - UtahState &-H Portfolio Contest: Stute Leve

2013 - Utah State &-H Teen Winter Retreat. 25pen Grove, UT Stote Lowed
2017 - &-¥ Regional Shooting Sports Campetition, Karaby UT. Rrgon Lew
201772006 - - Price. UT, Siate Levef

20%% - Southem idaho Livestock ledging Camp. Tewn Fals 1D, A Siate Leve!
2015/20% - &-HIYC Soow College. Ephvanm, UT: Stote Level

2015 - Kational &-H Week Bake and Tahe (00 Lover

2013 * Sangete County Portfalio Workshap: (ounty Lowe!

2012 - Utah &- H Centennial Celebmation. Logan UT. Stote Leve/

4-H Leadership
Experience

2018 + 95t place Senior 4-H Portfolie. SOLA Forthie Comtest

X019 - Smeepstakes Rosette on Anaheim Peppers: Sorpete (owndy for
2019 - Welded Roping Dumwmy - Selected flor State Fae. Sonpete County Fow
2018 - 5t place Semicr Uivestock Test in all four species, SCULE Show

e - &%h place team at Utsh 4-H State Contests, Ut 4-H Stote Contess
2018 Selected for National 4-H Congress, L8 &-# Sicte (ongress (ontest
X' - Ind High Indvidual v Jodging. intermourtam L tock s Tromeng
2018 - 15t place Uvestock udging SOLA fucpmg (ontest

X018 - 95t place Senior Swire and Goat Tests, SCLA Svow

2018 - Sweepsiaies - watemmeion and sheen feeder Sorpete Dundy Fow
7 * 15t place Intermediate Uivestock jusiging STLAS Show

2017 - Star Oass Market Swime, 5002 Show

0 - 15t Place Overall Nowice Judging. Southern ldate Luestoc Jjudgnyg Camp
2015 - Star Olass Market Seine{2] STLA Show

2014 - 35t place Jursor Portiolia, SCLA -+ Portiséo Contes?

2013 « 352 place Juvor Portfalia, STLA &-H Portlo Contest

12 - State Fair Ribbon - Bouncing Egg Science Project. Sormpees County For

20717 - Present - Utah 4-H Southern Region Ambassader
2018 - Present - Wickin R &-+ Club President

xte - Seed Workshop Presenter. tah Farm Barau &g Day
2017 - Sanpete Shap Shooters 4&-H Oubd Presdent
206 - &+ Family Fun heght Sregenter

2013-2015 * lumier Uivestock Ambassadar, SCLA
2012-20% - Wickin® R &+ Club Dffice

X015 - Taugnt Pogltry Prodction to school children: &+ Nodord (ongress
2019 - Bam improvement project: Sorpete oty Farpounds

079 - Letters o servicemen Southem Sepon Setrear

2019 - Gathered comfort Bems; Sorpety (ounty Chiden's Juitce Coenter
2018 Cleaned up itter; Usted e Moxh Gient Gamson UT

0w * Wiorkad at the Fun oo the Farm: Sarpete County For

2018 - Reaumber all Grandstand Seating Sapete (owaty Farpounds
xn7 Foided Vereran Fags: (enteres Cty Cometary

2016 instalied new signs on buildings: Scpets (ounsy Fargraunes
26 Dinner server; Sapete (ounty Farr Bemelit Dinrer ord A toe
2018 Tomn Park dean-up: Adel Foot Office Sk

2014 Sarex Dairy "Milk Flost”, Sorpete (ounty For Forade

2077 - Present - Ten Cagtaiey Gunrwson Villey Hgh sthoo! Susm Bam
2017 - Presentt - Chagter SenSinel Gunowson Vaiey FR2 Digpter
2018 - Present + Certfied Uleguard; Gemnson Cy Susmeing Roof

X% Received Brocae, (old and Siwer Palms; Soy Scouts of Zewncn
2015 - Amended Kational ¥ A Conwention. haonagpas W

200 Spear fishang tipx Sge Menc

1% - Anended Tulare Farm Show Conmesor vofley 773 (hapter
2018 + Feceived Eagle Scout Rank: Soy Scouls of Amercs Toop 573
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Record Keeping Resources

Project Sheets are still available for record keeping, but are not required in most State 4-H Applications. Some
Livestock shows have opted to require a project sheet in addition to the 4-H Portfolio. Check with your county and
contests to see if they require project sheets.

https://utah4h.org/projects/leadership/portfolio/PDF

FOOO0 PREFARATION
CHILD CARE CITIZENSHIP COMMUNICATION ART LEADERSHIP LVESTOCK

em%!ﬁﬁﬂﬁ

PHOTOGRAPHY

FOOD PRESERVATION GARDENING
. :
) '
\ 4 -~ s G CONSTRUCTY

MOOFLING ROCKETRY
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https://utah4h.org/projects/leadership/portfolio/PDF

4-H Cover Letter

* The cover letter should be a narrative to accompany the resume.

* When applying for different 4-H contests, leadership roles, etc., the cover
letter should be tailored to the requirements of the application.

* Each application must have the outlined responsibilities posted.
* Rubrics should be tailored to specific responsibilities/objectives.
* Maximum 1 page.
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EXAMPLE: Application for County Awards Night and Portfolio Contest

Chris Clover

Cover Letter Objectives S

Clover County 4-H Office
123 Green Street
Salt Lake City, UT 84115

* County Portfolio Objectives:

e Summarize what project(s) you have R
p a rt i C i p a te d i n 4_ H a n d W h at | have experienced a tremendous amount of growth during my second year as an Intermediate

4-H member in Clover County. Throughout my experience in the Lucky Clovers 4-H Club, | have
learned more about meeting personal goals, and keeping lasting commitments. My club leader

k n OW I e d ge a n d S ki I I S yo u h ave ga i n e d . worked with each of us at the beginning of the 4-H season to set goals related to our projects.

By setting personal benchmarks, I've developed my horsemanship skills including riding one-
handed, and working on lope-off departures. Maintaining consistent attendance to club

[ ] W h a t WO u I d yo u CO n S i d e r t h e m O St meetings has taught me to plan ahead and given me experience in balancing multiple

schedules.

S i g n ifi C a n t 4— H eX p e ri e n C e yo u h a Ve Based on this year's involvement in 4-H, | have identified several goals for the future. | plan to

seek more opportunities to work with knowledgeable adult mentors who can give me more
had and w hy ? e bothe bl et R
. . . This year | have gained a new appreciation for my 4-H experience. Making connections with
L EX p I a I n h OW yo u r I nVO Ive m e nt I n 4— H peers and mentors has helped me gain confidence outside of 4-H, and has taught me more
about where | can personally improve in the future. | have truly appreciated all of the
. . opportunities 4-H has given me this year, and | hope to share those with others.
has influenced your life for the better.
4-H has provided many tools that will be essential in the future. I've learned about educational
. . opportunities related to my 4-H project, made connections that will help guide big decisions in
([ ] E p I h t y h d 4— H the future, and identified areas for self-improvement. Most importantly I've gained skills that
X a I n W a O u ave O n e I n will be used in all aspects of my life such as leadership, communication, and resiliency.
that has challenge you to grow, and -
ncerely,
pushed you out of your comfort zone. (Ao

Chris Clover

September 1, 2019
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4-H PORTFOLIOS ARE THE COMBINATION OF
A RESUME & COVER LETTER.

State 4-H Portfolio Contest:

The State 4-H Portfolio Contest is the only time of year to receive feedback about your 4-H resume and cover letter
on a state level. The 4-H Portfolio is the standard application tool for all 4-H leadership positions, a valuable
resource as you seek employment, and gathers the information you will need to apply for 4-H scholarships.
Competing in the State 4-H Portfolio Contest will give you a competitive advantage as you apply for other
opportunities. Blue, red, and white ribbons will be awarded based on your scores. 4-H members of all ages are
encouraged to submit their 4-H Portfolio. Deadline for submissions: February 1, 2020.

Cover Letter Objectives:

- What personal growth have you experienced this year?
- What does 4-H mean to you?

- What goals do you have based on your 4-H experience?

- How has 4-H prepared you for the future?

Submit your 4-H Portfolio for the State Contest Here

QUICK LINKS
Staff Resources

YFP Mentoring
Discover 4-H Clubs
Curriculum

4-H Online Support
4-H News

Hall of Fame
Portfolios
Scholarships
Support 4-H
Contact 4-H
Donate ¥

UPCOMING EVENTS
Wednesday, January 15, 2020

Beginners Cross Stitching

Join your friends and learn beginning cross stifch
techniques! Participants will learn from basic
pa... more »

Panguitch Elementary Afterschool

Program

This is an Afterschooi Program that provides
homework help, snacks, physical education,
communicatio... more »

Sevier County Beginning Sewing

Ages: 8+
Cost: Classes are $5 each, plus supplies as shown in
bold helow. A sewing machine will be p... more »

View full calendar

UTAH4H.ORG




4-H PORTFOLIO RUBRIC EXTENSION %

r I C 4-H Portfolios include the combination of a current resume and a cover letter. Utal StateUniversity.
u RESUME

The resume should represent a cumulative summary of the 4-H members background, skills, and accomplishments. The 4-H member
should summarize their 4-H experience by highlighting their project involvement, activities, awards/recognitions, leadership
experiences, community service, and non 4-H experiences. Each year, applicants will need to update their information, maintaining
the most pertinent information over time. Content should be clearly identified as 4-H or non-4-H; style of resume and formatting are
at the discretion of the applicant. Applicants should include contact information, county, school grade, and year in 4-H.

CONTENT 4-H PROJECT 4-H ACTIVITIES | 4-H AWARDS & 4-H LEADERSHIP | 4-H COMMUNITY NON 4-H OYERALL
INVOLVEMENT & EXPERIENCES RECOGNITION EXPERIENCE SERVICE EXPERIENCES PUNCTUATION TOTAL
GRAMMAR
CONTACT INFO
POINTS /20 /20 /10 /20 /15 /5 /10 /100
JUDGE'S
COMMENTS

COVER LETTER

The cover letter should be a narrative to accompany the resume. When applying for different 4-H contests, leadership roles,
etc., the cover letter should be tailored to the requirements of the application. Each application must have the outlined
responsibilities posted, similar to a job application. Rubric should be tailored to specific responsiblities/objectives.

OBJECTIVE 1: OBJECTIVE 2: OBJECTIVE 3: OBJECTIVE 4: OVERALL

CONTENT FORMATTING
PUNCTUATION TOTAL

GRAMMAR
POINTS /20 /20 /20 /20 /20 /100

JUDGE'S
COMMENTS
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Skills Learned!

* Record Keeping

* 4-H Portfolios are a way to keep track of your experience, knowledge, and goals. To maintain an updated 4-H Portfolio,
youth will need to keep records that are closely related to their projects. While record keeping tools won’t be submitted for

competitions or applications, they will be essential in gathering information that will be summarized in a resume and cover
letter.

 Career Readiness

* 4-H Portfolios are also a great way to develop skills that will prepare youth for future opportunities such as post-secondary
education, scholarship applications, and job applications. Youth are allowed the flexibility to develop documents that are
unique to their experience, while learning to include content that will emphasize their abilities.

e Goal Achievement

* 4-H Portfolios are tools to be used by youth to reflect on what they have learned, and to help guide their future. Developing

a resume and cover letter will help youth to see where they excel, and where they may improve their knowledge and
experience.
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More Info:
SevierCounty4-H.org
o]}

EXTENSIQN?B Big thanks to Kelsey Romney at the state office and Brandi Reber
UtahStateUniversity. in Sanpete County for putting this PP together.


https://utah4h.org/projects/leadership/portfolio/

FAQ’s

Q: There seems to be a lot of flexibility in the formatting. How do we know what to include?

A: We are hoping to see unique resumes! These should be tailored to highlight skills and accomplishments just like if youth were applying for a job.
Check back to Slide 5 to be sure everything is included.

Q: How do we know what objectives to write about in the cover letter?

A: The cover letter objectives will be different each year for each application. Be sure to check with the contest administrators for current objectives.

Q: Should the cover letter answer the objectives in bullet points, or in paragraph form?

A: Cover letters are traditionally answered in paragraph form. We recommend that youth use this opportunity to learn how to answer specific
guestions, while improving their writing skills to create a “flow” through the document.

Q: Are we still doing 4-H Certificates of Achievement?

A: You are welcome to keep those for personal records, and we will give you an updated certificate if requested, but it is not required for any
application or contest.

Q: How do | learn more about 4-H Scholarships?

A: Visit: https://utah4h.org/projects/leadership/scholarships/ The State 4-H College and Career Readiness Working group also puts on several online

trainings in November right before 4-H Scholarship Applications open. Also feel free to contact Kelsey Romney.
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https://utah4h.org/projects/leadership/scholarships/

